Sunburst Software Solutions, Inc.
2378 Dane Hill Road, West Charleston, VT 05872
Phone: (888) 348-2877 Fax: (866) 684-5157
Email: sales@sunburstsoftwaresolutions.com

How does Certified Payroll Solution handle bi-weekly payroll?

Certified Payroll reports can be generated from QuickBooks bi-weekly paycheck, although it is a little more
complex, and there are some items that we simply cannot compensate for - the main one is how QuickBooks
recognizes payroll - which is as of the date you cut your paycheck, instead of accurately accruing the payroll
over each week. Because of this, you will run two certified payroll for each paycheck; one referencing the date
of the first pay period ending date and another with the second pay period ending date.

.l.}
If this frustrates you as much as it frustrates us - please submit Feedback to Intuit. In QuickBooks
choose the Help Menu, Send Feedback Online, Product Suggestion, and request that bi-weekly payroll be
accurately accrued over the workweeks.

For example:

Your pay period ends on Saturday.

Your first work week covers Sunday, December 21, 2003 through Saturday, December 27, 2003
Your second work week covers Sunday, December 28, 2003 through Saturday January 3, 2004
Your paychecks are cut and dated on Wednesday, January 7, 2004

x-rﬂ\} In CPS, be sure that you have checked the option for Paychecks are issued bi-weekly on the System Setup ->
~ system Preferences -> Settings Tab.

You may wish to enter the following "Remark” on your Statement of Compliance, section WH-348(4):
"Payroll is issued on a bi-weekly basis, amounts shown on the Certified Payroll Report reflect gross amounts
from the employees single bi-weekly paycheck."

1. When you run CPS enter the following dates for the first week:

Work Week/Pay Period Ending Date 12/27/03 with Date of Paychecks From 01/07/04 To 01/07/04
2. When you run CPS enter the following dates for the second week:

Work Week/Pay Period Ending Date 01/03/04 with Date of Paychecks From 01/07/04 To 01/07/04

Further details:
Your pay period ends on Saturday.

Your first work week covers Sunday, December 21, 2003 through Saturday December 27, 2003
Employee Brad BiWeekly's timesheet is entered, as shown in the following screen.
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& Weekly Timezsheet

Type a help question | Ask * HowDoI? B _ (O] =
A Previous [ Mewt &35 Print - | EA Edit Single Activity £ Lean about Orline Timeshests. .
Marie Bivweekly, Brad W - -
| Timesheet
week Of Dec 21 to Dec 27, 2003
. . Su M Tu W Th F Sa
Customer: Job Service Ikem Payroll It... _W. c 21 7 23 24 25 6 P T..
Customer Four:Change Orders = |02 Site work = |Bi-weekly = | = - g.00( &.00 .00 24,00 ;
Overhead Cwverhesd Bi-Weekly g.00 8.00 16,00 =
Totals 0.00 8.00 §.00 8.00 §.00 8.00 0.00 40,00
Your second work week covers Sunday, December 28, 2003 through Saturday, January 3, 2004.
Employee Brad BiWeekly's timesheet is entered, as shown below.
& Weekly Timezheet Type a help question | Ask * HowDo 1?8 _ [O0) =
W Previous [ Mext @ Print = | E Edit Single Activity @‘ Learn about Online Timesheasts. .
Mame iweekly, Brad Y - -
| Timesheet
wyeek OF Dec 28, 2003 to Jan 3, 2004
. . 30 M Tu ! Th F Sa
Custarner: Job Service Ikem Payroll Ik, | W, M p g a0 a1 1 = 3 T
Zuskomer Four:Change Orders 02 5ike Work, Bi-WWeekky g.00 .00 g.00 24,00 :
Civerhead Cwerhead Bi-Weekky .00 3.00 16,00 =
Totals 0.00 8.00 §.00 §.00 5.00 8.00 0.00 40,00

Your paychecks are cut and dated on Wednesday, January 7, 2004.
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Preview Paycheck Type a help question | Ask % How Do I? E3 |

Biweekly, Brad W Pay Perind [12/21/2003 & |- [0tjo3/z004 |
y [ Use Direct Depasit
Earnings
Ikem Mame Rate Hours | W(C Code Customer: Job Class Service Ikem Sick Available 0,00
Bi-Weekly | za50| AW  [Customer Four,., | > |02 Site ... ® =] | Vacation Aval. 0.00
Bi-w'eekly 28,50 32.00 Crverhead Cwerhead — | Sick Accrued
‘ac, Accrued
_I (I Do ot accrue sickvac
-
Tokal Hours: &0.00
Other Payroll Items Employes Summaty:
Ikem Mame Rake Cuankity Ikem Mame Arnounk YTD
Union Dues & | |Bi-weekly 1,365,00 Z,280,00 =
— |Bi-weekly 912,00 2,280,000 —
Union Dues 0,00 0.0a
Federal Withhalding -423.00 -423.00
ﬂ Social Security Employee -141.36 -141.36
Medicare Employes -33.06 -33.06
Company Summarty 4 - Withholding -127.35 -127.35
Item Mame Arnournt ¥TD 4 - Disability Employvee -26.90 -26.90
4 - Employment Training Tax 2.28 2,28 =~
Social Security Comparnsy 141,36 141.36 __J
Medicare Company 33.06 33.06
Federal Unemployment 18.24 15.24 -
4 - Unemployment Company GRS R LI Check &mount: 1,525.33
Create Cancel Help | " Enter netjCalculate gross

Your Certified Payroll report for week ending 12/27/03 will look like this:

PATROLL Tio, FOR WEEK, ENDING  PROJECT AND LOCATION Change Drders PROJECTTO0N TRACT NO.

1 12/77)/03 Project Mumber Project Name Project Street Addresss Project City, VT 05872

(1} B 3] . (4] DAY AND CATE 5] 1G] M . - I N [E]]

NAVE, ADDRESS AND [ & R T e Y = e o RATEOF | {8) DEDUCTIONS - BASED O GROSS WAGES FOR ALLPROJECTS | =
SOCIAL SECURITY NUMBER |5 B WORK 5 & (T2/70|12/22| 12/ 23| 12/24| 12125 | 12]2612]27| TOTAL| PAV/CASH |Fisattourr TOTAL | #aID FoR.
CF EMPLOVEE 3| cLassIFicATION |85 HOURS WORKED EACH DAY HOURS| FRINGES | cosweccss | FWH | MCARE | FICA | STWH OTHER | DEDUCTIONS|  wEEk

BiWeekhy, Brad W £1,358.00 |5
PO Bax 1111-B or ] e ls -
Arywhers, CA 85523 . — $423.00 [ 33.06 | $140.36 [ $127.35 |&a |5 2690 |5 75167 |§1528.33
007-55-9a81 Tronworkers st| o s s o o 8 o 24f¢ 2ms0[ 228000 § -

Your Certified Payroll report for week ending 1/3/04 will look like this:

PATROLL Mo, FOR WEER ENDING  PROJECT AND LOCATION TChange Ord BROJECTICONTRALT NO.

i 01/03/04 Project Number Project Name Project Street Addresss Project City, VT 05872

()] - €] - T3] DAY AND CATE 5] T6) 5] o N R o

e = e § P e N L = e = RATEGF | (8) DEDUCTIONS - BASED O GROSS WAGES FOR ALL PROJECTS
SOCIAL SECURITY NUMBER [& E| WORK 5 Z[Ta/Ee[12/Ee[ 130 103L UL U2] 3| TOTAL| PAY/CASH |Tames me TOTAL
OF EMPLOVEE 3| ouesstricamion £ 3 HOURE WORKED EACH DAY HOURS|  FRINGES ; FeH | McaRE | FIca | sTww OTHER | DEDUCTIONS

Bileaxly, Brad W K’ |5
PO Baox 1111-B or - |
Arywhere, CA 85523 3 - $423.00 |5 3306 | 314136 [ $127.35 |& 5 28305 75167 |§L52833
007-55-9951 Tronworkers sT| o 8 s o o 8 o s me|smom sz -
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